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I. CBAM institutional actors in Belgium  

INSTITUTION ROLE CONTACT 

PFS Health, Food Chain Safety and Environment (PFS 

Health) – Climate Change Department 
CBAM Competent Authority in Belgium 

E-mail: Info.cbam@health.fgov.be  

Phone: +32 (0)2 524 96 55  

Website: https://climat.be/cbam  

General Administration for Customs and Excises 

(AGD&A) 

Informing reporting declarants on CBAM 

obligations 

Granting access to the CBAM Transitional 

Registry 

Helpdesk : plda.helpdesk@minfin.fed.be  

Website: CBAM | SPF Finances (belgium.be) 

 

European Commission - CBAM web page : Carbon Border Adjustment Mechanism - European Commission (europa.eu)  

 

 

mailto:Info.cbam@health.fgov.be
https://climat.be/cbam
mailto:plda.helpdesk@minfin.fed.be
https://finances.belgium.be/fr/douanes_accises/entreprises/mesures-de-prohibition-et-de-restriction/environnement/cbam
https://taxation-customs.ec.europa.eu/carbon-border-adjustment-mechanism_en#cbam
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II. CBAM Transitional Registry 

How to connect to the CBAM Transitional Registry 

1. Social Security registration 

Companies shall first have secure access to the Social Security portal.  

2. Assigning a TAXUD role 

In order to be considered as a Trader Portal user, a TAXUD role should be assigned. This can be 

done via My eGov role management.  

 

 

 

 

 

 

3. Access to the CBAM Transitional Registry (via the Trader Portal) 

It is already possible to connect to the CBAM Transitional Registry 

4. WAYF 

On the WAYF page (Where are you from), please select the following 

information: 

▪ Domain of the application : Customs 

▪ Authentication country : Belgique 

▪ Type of actor : Economic Operators /  

Customs representative (as applicable) 

▪ Acting on behalf of : Myself 

  

OR Customs Representative 

Contact point to access the CBAM Transitional Registry : 

General Administration for Customs and Excises 

Helpdesk : plda.helpdesk@minfin.fed.be 

https://www.socialsecurity.be/
https://iamapps.belgium.be/rma/generalinfo?redirectUrl=/rma&language=en
https://customs.ec.europa.eu/taxud/uumds/cas/uumds-wayf/wayf?loginRequestId=ECAS_LR-652124-ITdgzwhxb8eJC5Yp5QZTJuPpnYSjxmlDTMpzGWzHZlPJ4AA9JHJK8QGIDQSQdQ52F6oRzKxNzH4b3zhnUFbzkpD0-CiDsmZJBYJeAB3PRRszzzK0-70Rddf1ZvKWVT80CrSGa5zT3G2FuROgTLJVt8zXPXgMvIoohlsLSVhYEQS8mWj9AhqCTCajklsG3IlzX5N8bBhm
mailto:plda.helpdesk@minfin.fed.be
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III. How to prepare CBAM reports 

CBAM report shall be filled only for the quarter in which CBAM goods are imported in the 

customary territory of the European Union (EU). If no CBAM goods are imported during the 

quarter, then no CBAM report shall be submitted for the respective period. 

In order to fill the CBAM report, the reporting period must have ended. For example, if the 

report refers to the period October – December 2023 (Q4), it will be possible to start 

completing the report only as of 1 January 2024. 
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The timeline with submission and amendment deadlines of CBAM reports is mentioned herein 

below: 

REPORTING PERIOD SUBMISSION DEADLINE AMENDMENT DEADLINE* 

Q4 2023:October - December 31 January 2024 31 July 2024

Q1 2024: January - March 30 April 2024 31 July 2024 

Q2 2024: April - June 31 July 2024 31 August 2024 

Q3 2024: July - September 31 October 2024 30 November 2024 

Q4 2024: October - December 31 January 2025 28 February 2025 

Q1 2025: January - March 30 April 2025 31 May 2025 

Q2 2025: April - June 31 July 2025 31 August 2025 

Q3 2025: July - September 31 October 2025 30 November 2025 

Q4 2025: October - December 31 January 2026 28 February 2026 

*After the amendment deadline, reporting declarants can request the NCA to re-open the CBAM report for additional 
corrections.  

 

In the following sections, both options to submit CBAM reports are introduced: 

a) Uploading of an XML file 

b) Creating a report in the Registry 
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Method 1: Uploading of an XML file 

The XML file shall be structured according to the XSD format. The XLS file is available of the 

European Commission/ CBAM webpage, under the section where to report. This file shall be 

converted in XML format to be uploaded onto the CBAM Transitional Registry. 

➢ https ://taxation-customs.ec.europa.eu/carbon-border-adjustment-mechanism_en#where-

to-report  

 

 

 

 

 

 

 

 

 

 

 

 

 

This file shall be converted in XML to be updated in the CBAM transitional Registry. 

 

 

 

 

 

https://taxation-customs.ec.europa.eu/carbon-border-adjustment-mechanism_en#where-to-report
https://taxation-customs.ec.europa.eu/carbon-border-adjustment-mechanism_en#where-to-report
https://taxation-customs.ec.europa.eu/carbon-border-adjustment-mechanism_en#where-to-report
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The upload button is visible only for the quarterly report whose deadline is not expired yet. 

Once the report is uploaded, it shall be still submitted. 

Important : If the file cannot be uploaded, an error message will appear. In that case, please 

send the file to the Belgian Competent Authority by e-mail (info.cbam@health.fgov.be). The 

file will be sent to the IT service of the European Commission to identify any possible mistake 

that could prevent the submission. 

Once the mistakes are identified, the reporting declarant shall correct them and submit the 

correct CBAM report in the CBAM Transitional Registry. 

 

 

 

  



 

9 
Avenue Galilée, 5/2 · 1210 Bruxelles · www.climat.be/CBAM       9      
 

Carbon Border Adjustment Mecanism 
CBAM 

 

Method 2: Creating a report in the Registry 

Step 1 : Header information 

Please provide the requested information in the different sections. Mandatory fields are 

marked with an asterisk (*).  

 

Don’t forget to regularly save your work and your draft report.  
 

1. Reporting declarant 

By reporting declarant, it is referred to the importer or the indirect customs representative. If 

needed, the national competent authority will liaise, via the Transitional Registry, with the 

reporting declarant (either the importer or the indirect customs representation) for requesting 

more information or clarification in relation to the CBAM report. 

 

 

 

 

 

 

 

 

ROLES – there are currently three options : 

1. Importers for all CBAM goods : the importer prepares and submits its own CBAM report 

for all CBAM goods imported in the EU customs territory during the reporting quarter; 
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2. (Indirect customs) representative for all 

CBAM goods: the indirect customs representative prepares and submits the CBAM 

report for all CBAM goods imported in the EU customs territory during the reporting 

quarter; 

3. Importer/ (Indirect customs) representative for some CBAM goods: the importer or the 

indirect customs representative submits the report only for a portion of the CBAM 

goods imported in the customs territory of the EU during the reporting quarter. 

The third option applies when the importer has several indirect customs representative. Each 

representative will declare the respective embedded emissions of the CBAM goods listed in 

the customs declaration. 

2. Importer 

By importer it is meant the importer company of CBAM goods in the EU customs territory 

This section shall be filled in only if your role corresponds to 

importer or representative for ALL CBAM goods. 

The system will directly allocate all the goods to the same and only importer. 
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If your role is Importer/ (Indirect customs) representative for some 

CBAM goods, nothing should be ticked in this section. When the goods-

related information are filled in, then the importer details will be added 

at good level (see section 1.Goods imported under Step 2). 

If a mistake is made at this level, then the error message « IF header 

importer is used then imported/importer cannot be used […] » will pop-

up preventing the report submission. 

 

 

3. (Indirect customs) Representative 

By representative, it is meant the indirect customs representative. This designation 

representative may be changed in the next releases to make it clearer. 

 

 

 

 

 

 

This option shall be filled in only for indirect customs representation, whether for all or some 

CBAM goods imported in the EU during the reporting quarter. 
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4. Competent authority 

This section is automatically filled in. 

 

 

 

 

5. Signatures  
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After finalising and saving the Header info section, it is possible to shift to Step 2 to provide all 

details on the (direct and indirect) embedded emissions and carbon price paid as applicable. 

Step 2 : goods imported  

Please click on add a good to include an additional goods. There is no difference between the 

two buttons on the right and left.  

 

 

 

 

 

 

 

 

1. Goods imported 

Please add the requested information of each good :  
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Customs procedures: the complete code list is provided in the Implementing regulation 

2015/2447. This information is also provided in the customs declaration. 

The part on the emissions - indicated in light grey – is filled automatically as long as more 

information are provided. 

Under the section importer, indirect customs representative shall indicate the importer for the 

respective CBAM good. 

 

 

 

 

 

Saving the information: 

 

 

 

 

 

 

 

 

 

 

 

 

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A32015R2447&qid=1704457134559
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A32015R2447&qid=1704457134559
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2. Supplementary 

In this section, it is possible to include additional information as applicable. 

 

Step 3 : emissions 

Please click on add an emission to include more information on emissions.   

 

 

 

Insérer les informations requises dans les différents champs. 

1. Installations 

Dans le futur, le nom de la société et de l’installation pourront devenir des champs obligatoires. 
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1. Emissions  

OPTION A – If default values are used, please complete with the values indicated in the 

Registry. The totals are automatically calculated on the basis of quantity provided. 

Important: it is possible to use default value for the whole CBAM goods until 31 July 2024. 

After, these values could be used up to 20% of the embedded emissions for complex goods 

(meaning that at least 80% of the embedded emissions shall represent actual data). For 

electricity, the default values can be used without limits in terms of time and quantities. 

 

 

 

 

 

 

 

 

OPTION B – if actual data are used for direct emissions and default values are used for indirect 

emissions (electricity): 
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OPTION C – if actual data are used for both direct and indirect emissions: 

 

 

 

 

 

 

 

 

2. Parameters 

This section is not mandatory for all CBAM goods and refers to the parameters used to identify 

the emissions produced in the different production routes. 
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3. Carbon price due 

If no carbon price was paid in the third country, then this section shall be not filled in. 

 

 

 

 

However, if carbon price was paid in the third country, then the respective information shall 

be provided.   

 

 

 

 

 

 

 

4. Supplementary 

Additional information and/or supporting documents can be provided in this section.  
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Step 4 : CBAM report submission 

Please validate and submit the report. 
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IV. Requested delay submission 

According to the EU Regulation 2023/956 (CBAM Regulation), the reporting for 4th Quarter 

2023 was concluded on 31 January 2024. Reporting declarants, who have not submitted a 

CBAM report, have the option to request a delayed submission. 

The declarant can request to submit a report with a delay by clicking on the Request delayed 

submission button. The Request delayed submission button will appear in My Quarterly Reports 

on the day following the submission period due date (i.e. on 01/02/2024 for the Q4 2023 

report). The submission period corresponds to the month following the end of the reporting 

quarter (i.e. January for Q4 2023 and April for Q1 2024). 

The Request delayed submission button can be used where a draft report was already created 

before the submission due date (i.e., 31/01/2024 for Q4 2023) or in case there was no draft 

report created before the submission due date. The Request delayed submission button will be 

available for declarants who have experienced technical errors or system failure before the 

submission due date (Requested by Declarant (technical error)). For example, where a 

declarant was registered during February 2024, the declarant will be able to use the Request 

delayed submission button to create and submit the Q4 2023 report. 

The Request delayed submission button can also be used in the situation, where the declarant 

or customs declarants are requested by the competent authority (NCA) to submit a CBAM 

report (Requested by NCA). 

How to request the delayed submission 

1. Reporting declarants shall access to the Portal : htps://cbam.ec.europa.eu/declarant/  

Then, from the home page, the user shall click on My quarterly reports . 

 

 

 

 

 

 

 

https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A32023R0956&qid=1698159289371
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2. For the respective report (Q4 2023), please click on the  Request delayed submission 

button. 

 

 

 

 

3. Once the button is clicked, there are two options : 

 

If the delayed submission is requested or authorised by the competent authority, then the 

reference number shall be provided before submitting the requested delayed submission. If 

you have not received it, it shall be first requested to info.cbam@health.fgov.be .In fact, this 

number shall be indicated in the registry. 

 

  

mailto:info.cbam@health.fgov.be
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If the delayed submission is requested by the reporting declarant (technical error), then a 

justification/ explication shall be provided. 

 

 

 

 

 

 

 

 

 

4. In both cases, in order to finalise the action, it will be needed to click on OK and confirm. 

 

5. A message will confirm the successfully delayed submission request. 
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6. In both cases, the request for delayed report submission will be automatically approved 

and the reporting declarant will be able either to create a draft report, or continue the 

amendment of the existing draft report. The user can create or upload the quarterly CBAM 

report by clicking on the respective button. 

 


